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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN TRA CU Poc lap - Tu do - Hanh phiic
Sé:_r/tH /KH-UBND Tra Cu, ng&)ibﬂthdng 02 nam 2021
KE HOACH

Dio tao, bdi dudng can b, cong chire,
vién chirc huyén Tra Cd nam 2021

Cin ctr Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé
dao tao, boi dudng can bd, cong chirc, vién chirc; Ké hoach sé 10/KH-UBND
ngay 03/02/2021 ctia Uy ban nhan dan tinh vé dao tao, bodi dudng can bg, cong
chuc, vién chuc tinh Tra Vinh nam 2021.

Uy ban nhan dan huyén xay dung Ké hoach dao tao, bdi dudng can bog,
cong chue, vién chire trén dia ban huyén Tra Ca nam 2021, nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

Pay manh dao tao, bdi dudng nhim ning cao trinh do chuyén mén,
nghiép vu ctia ddi ngil can bg, cong chire, vién chirc, gép phan xay dung va nang
cao chat luong doi ngti can bg, cong chire, vién chirc dap img yéu cau thuc hién
nhiém vu cua cac co quan, don vi.

Xay dung, phat trién doi ngii can bd, cong chire, vién chire chuyén n’ghiép,
c6 pham chat dao durc tot, ¢6 ban linh chinh tri viing vang va ning luc dap ung
yéu cau phuc vu Nhan dén, sy nghiép phat trién kinh té - xa hoi cua huyén, gép
phan thuc hién hiéu qua ké hoach cai cach hanh chinh huyén Tra Cu giai doan
2021 - 2025.

i A
2. Yéu cau

a) Pao tao, boi dudng can bo, cong chire, vién chirc dam bao phu hop voi
dinh hudng phat trién kinh té - xa hoi trén dia ban huyén trong nam 2021 va
nhirg nam tiép theo.

b) T6 chirc dao tao, boi duorng co trong tam, trong diém theo vi tri viéc lam
va chtc danh nghé nghiép; tao diéu kién thuan loi dé can bo, cong chue, vién
chirc chu dong tham gia dao tao, boi dudng nham dap mg yéu cau tiéu chuan
theo quy dinh; c6 hinh thirc biéu duong, khen thudng trong dao tao, boi dudng,
dong thoi, xir Iy nghiém dbi voi cac truong hop vi pham quy dinh vé dao tao, boi
dudng.

Thuc hién cac giai phap dong bo dé nang cao chat luong dao tao, boi
dudng; bao dam co cau phu hop vé nir, nguoi dan toc thiéu so tham gia dao tao,



boi dudng. Pam bao cong khai, minh bach trong cong tac dao tao, boi dudng
can bg, cong chirc, vién churec.

I1. POI TUQNG AP DUNG

1. Can bg, cong chuc trong céc co quan cua Pang, Nha nudc, Mat tran To
quoc Viét Nam va cac to chire chinh tri - xa hoi trén dia ban huyén Tra Cu.

2. Can bd, cong chuc ¢ xa, phuong, thi tran (sau day goi chung 1a cap xa);
nguoi hoat dong khong chuyén trach & cap xa.

3. Vién chuc trong cac don vi su nghiép cong lap, to chic duoc giao 50
lugng nguoi lam viéc (sau day goi chung la don vi su nghiép cong lap).

I11. NOI DUNG PAO TAO, BOI DUONG

1. Pao tao trinh dd cao ding, dai hoc, sau dai hoc

a) Pao tao trinh d6 dai hoc cac nganh, chuyén nganh theo yéu cau vi tri
viéc lam doi véi can bo, cong chirc cap xa la nguoi dan tdc thiéu so6 hoac cong
tac tai cac x4 vung sau, vung dan tdc thiéu so, vung co6 diéu kién kinh té - xa hoi
dac biét kho khan.

b) Dao tao trinh d6 sau dai hoc cho can bé cong chure, vién chirc phu hop
voi chuyén mon yéu cau cua vi trl cong tac, gin véi quy hoach sir dung lau dai
dap (mg yéu cau xdy dung nguon nhan lyuc chat lugng cao, su nghiép cong
nghiép hoa, hién dai hoa duoc cap c6 tham quyén quy hoach dé dap tmg tiéu

chuan chirc vu, chirc danh, tao nguén can bg, dap tmg nhu cau st dung ngudn
nhan luc.

Khuyén khich can bo, cong churc, vién chire tu hoc dai hoc, sau dai hoc dé
nang cao trinh d¢ chuyén mon, nghiép vu, dap uing tiéu chuan ngach, tiéu chuan
chirc danh nghé nghiép va yéu cau vi tri viéc lam.

2. Dao tao, bdi dudng vé Iy luin chinh tri

Boi dudng trinh d6 ly luan chinh tri theo tiéu chuén chirc vu lanh dao,
quan ly, tiéu chuan ngach, tiéu chuan chirc danh can bg, cong chuc, vién chuc
theo ké hoach cua Ban Thuong vu Huyén uy.

3. Boi dudng
a) Boi dudng kién thirc quan ly nha nudc theo tiéu chuan ngach cong
chure; boi dudng theo tiéu chuan chure danh nghé nghiép vién chirc:

- Bdi dudng ngach chuyén vién chinh, ngach chuyén vién dé dap (g tiéu
chuan ngach, tiéu chuan chirc vu, chirc danh lanh dao, quan ly.

- B6i dudng chirc danh nghé nghiép vién chirc hang 111, hang IV.

b) Boi dudng kién thirc quan 1y nha nudc theo tidu chuan chire danh, chic vu:
- B6i dudng lanh dao, quan ly cap huyén.

- B6i dudng lanh dao, quan 1y cap phong.
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¢) Boi dudng tiéng Anh, tin hoc, tiéng Khmer:

- Boi dudng tiéng Anh theo Khung ning luc ngoai ngit 6 béc dung cho
Viét Nam ban hanh kém theo Thong tu s6 01/2014/TT-BGDDT ngay
24/01/2014 cua B¢ truong B9 Gido duc va Pao tao; boi dudng cac ky nang
ngoai ngir (nghe, noi, doc, viét) theo yéu cau nhiém vu.

- B6i dudng tin hoc theo Chuan k¥ nang str dung cong nghé thong tin ban
hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cua B0 truong
B¢ Thong tin va Truyén thong; boi dudng kién thirc, k¥ ning céng nghé thong
tin theo yéu cau nhiém vu.

- Béi dudng tiéng Khmer cho can b, cong chire, vién chire cong tac ¢
vung c¢o dong dong bao nguoi dan toc Khmer sinh song va cén bg, cong chuc,
vién chure nguoi dan toc Khmer.

d) Boi dudng kién thirc, k¥ nang chuyén nganh; bdi dudng theo yéu cau vi
tri viéc lam:

- B6i dudng kién thic vé hoi nhap qudc té; Chinh phu dién tu.

- B6i dudng céap nhat kién thirc vé& chuyén mon, nghiép vu theo yéu cau vi
tri viéc lam; k¥ nang hanh chinh.

d) Boi dudng kién thirc quéc phong va an ninh theo tiéu chudn can bd,
cong chure, vién chue.

e) Boi dudng kién thirc, k ning theo tiéu chuan chtc danh, chirc vu déi
vOl can by, cong chire cap xa; boi dudng kién thirc, ki nang cho nguoi hoat
dong khong chuyén trach ¢ cap xa.

g) Boi dudng dai biéu Hoi dong nhan dan cp huyén, cdp xa nhiém ky
2021 - 2026.

(Dinh kem Phu luc dao tao, boi duong can bo, cong chie, vién chirc nam
2021).

IV. KINH PHI THUC HIEN

1. Kinh ph1 dao tao, boi dudng can bo cong chirc, nguoi hoat dong khong
chuyen trach & cap xa duoc bd tri tir ngudn ngan sach cua huyen tur cac du an,
Dé an cua Chinh phu, B, nganh Trung uong; ngudn tai tro cua té chic, ¢4 nhan
trong va ngoai nudc theo quy dinh cua phap luat va do nguoi hoc bao dam.

2. Kinh phi dao tao, bdi dudng vién chic do nguén tai chinh cua don vi su
nghiép cong lap, cac nguon hop phép khac va do nguoi hoc bao dam.

Céc don vi su nghiép cong lap ra soat nguon kinh phi wu tién bé tri kinh
phi dao tao, boi dudng cho ddi ngti vién chirc quan ly, vién chirc la nlr, nguoi
dan toc thiéu so.

V. TO CHUC THUC HIEN

1. Trach nhiém cia Co quan Té chirc — Ngi vu
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a) Cu thé hoa cac noi dung dao tao, bdi dudng cua Ké hoach nay; chu tri,
phoi hop véi ban, nganh huyén va Uy ban nhan dan cap xa trién khai, thuc hién
theo dung cac quy dinh hién hanh, dam bao hi¢u qua, chat lugng va tiet kiem.

b) Hudng dan, don doc cac ban, nganh huyén va Uy ban nhan dan cap xa
xdy dung va thuc hién ké hoach dao tao, boi dudng can bg, cong chuc, vién
chire thude tham quyén theo Ké hoach nay va dam bao phu hop véi thuc tién tai
co quan, don vi; theo doi viéc thuc hién cong tac dao tao, boi dudng & co quan,
don vi.

Théng ké va ¢6 van ban gii dén Thu truong co quan, don vi quan 1y, st
dung can bd, cong chirc, vién chirc dé nghi xem xét xur ly cac truong hop vi
pham vé quy dinh dao tao, bdi dudng, vi pham quy ché dao tao cua co so dao
tao, boi dudng trong thoi gian tham gia khoa hoc; kién nghi, dé xudt cap c6 tham
quyén xem xét, danh gia mirc d6 hoan thanh nhiém vu déi véi timg co quan, don
vi vé thuc hién ké hoach dao tao, boi dudng nam 2021.

¢) T6 chirc dao tao, bdi dudng can bd lanh dao quan ly, can bo duoc quy
hoach nguon, can b nit, can by nguoi dan tdc thieu so6 theo sy chi dao cua
Thuong truc Huyén uy va Ban Thuong vu Huyén uy.

d) Lua chon co s& dao tao, boi dudng du nang luc, chat lugng, dugce co
quan c6 tham quyén phan cong nhiém vu dao tao, boi dudng can bo, cong churc,
vién chuc dé phoi hop va to chirc thue hién dam bao hiéu qua.

d) Quan ly va su dung nguén kinh phi dao tao, bdi dudng duge giao theo
dung quy dinh, dam bao dung muc dich va c6 hiéu qua, tiét kiém. Trong qua
trinh thue hién, néu khong du kinh phi chi cho cong tac dao tao, boi du;fmg, Co
quan To chirc - Noi vu lap du toan gui phong Tai chinh — Ké hoach tham dinh
va trinh Uy ban nhan dan huyén b6 sung kinh phi dé bao dam thuc hién.

e) Trién khai hoat dong danh gia hiéu qua sau boi dudng theo quy dinh tai
Thong tu so 10/2017/TT-BNV ngay 29/12/2017 cua B truong B Noi vu quy
dinh vé dénh gia chat lugng boi dudng cén bd, cong chire, vién chirc.

g) Xay dung va t6 chire thuc hién Ké hoach bdi dudng can b, cong chirc
cap xa nam 2021 theo huéng dan cta co quan cé tham quyeén.

h) Kip thoi tham muu Uy ban nhan dan huyén diéu chinh, bo sung Ké
hoach nay khi ¢ phat sinh. Tong hop tinh hinh, bao cao két qua cong tac dao
tao, boi dudng theo quy dinh.

1) Xay dung ké hoach dao tao, boi dudng can bd, cong chure, vién chuc
giai doan 2021 - 2025 trén co s& hudng dan, chi dao ctia co quan c6 tham quyén.

2. Trach nhiém cua phong Tai chinh - Ké hoach

a) Can doi va trinh cip c6 tham quyén phan bo kinh phi dé thuc hién Ké
hoach nay; cap kinh phi kip thoi dé' Co quan T6 chuire - Noi vu t0 chire thuc hién
theo nhiém vu dugc phan cong; phoi hgp Co quan To chuc - Noi vu trinh cap co



thim quyén bé sung kinh phi dao tao, bdi dudng khi cé phat sinh dam bao theo
dung quy dinh.

b) Huéng dan cac co quan, don vi sir dung nguén kinh phi dao tao, bdi
dudng can bg, cong chire, vién chire tir ngan sach nha nude va cac nguon khac
theo ding quy dinh.

4. Trach nhiém cia ban, nganh huyén, Uy ban nhan din cap xi va
don vi s nghiép cong lap (sau day goi chung la co quan, don vi)

a) Pho bién, quan triét nang cao nhan thirc cta can bd, cong chirc, vién
chure vé vai tro, nhiém vu cua hoat dong dao tao, boi dudng trong giai doan mai;
nang cao trach nhiém cua cén b, cong chuc, vién chuc trong viéc thuc hién
quyén va nghia vu dugc dao tao, boi dudng, hoc va tu hoc, thuc hién hoc tap
suot doi.

b) Xay dung Ké hoach dao tao, bdi dudng nim 2021 va gt dén Co quan
T6 chirc — Noi vu, phong Tai chinh — K& hoach trude khi to chire thuce hién.

Ké hoach dao tao, boi dudng cua co quan, don vi phai chi tiét, cu thé dén
timg ddi tuong, vi tri viéc lam, phi hop dinh hudng quy hoach trén co so yéu
cau nhiém vy ctia can bd, cong chirc, vién chic, nhu ciu sir dung va dinh huéng
phét trién pht hop cta co quan, don vi; chi trong thuc hién bdi dudng kién thuc,
k¥ ning chuyén nganh bét budc hang niam, boi dudng theo yéu cau cua vi tri
viéc lam dam bao mdi cén b, cong chire, vién chire duge boi dudng tdi thiéu 01
tuan/01 nam theo quy dinh; quan tdm, wu tién cr di dao tao, bdi dudng dbi voi
can b, cong chire, vién chuc 1a nit, 1a nguoi dan toe thiéu sb.

c) Cu can bg, cong churc, vién chuc tham gia dao tao, boi dudng theo
théng bao chiéu sinh cla co quan, don vi c¢6 thim quyén, dam bao ding déi
tugng; khong cir cin b, cong chirc, vién chirc cing thdi gian di hoc nhiéu
chuong trinh dao tao, boi dudng.

d) Tao diéu kién va dam bao cac ché do, chinh sach theo dang quy dinh
déi voi can bo, cong chuc, vién chie tuy hoc nang cao trinh d6 chuyén mon,
nghiép vu.

d) Cur can bg, cong chire, vién chirc tham gia dao tao trinh do dai hoc, sau
dai hoc ¢ trong nudc; viée cu tham gia dao tao, b01 dudng & nude ngoai phai dam
bao pha1 theo dung quy dinh cua cap co tham quyén va dung quy hoach, dap ung
yéu cau vi tri viéc lam va nhu cau sir ngudn nhén luc lau dai; c6 ké hoach b tri
cong tac sau khi tot nghiép dam bao ding véi chuyén mén duoc dio tao.

e) Lap du toan, phé duyét hodc trinh cap cé tham quyén phé duyét du toan
va su dung kinh phi dao tao, boi dudng theo dung quy dinh.

g) Poi véi cac don vi sy nghiép cong lap cir vién chirc di dao tao, boi
dudng bang ngudn tai chinh cua don vi theo thong béo chiéu sinh cua S& Noi
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vu, ¢6 trach nhiém chi tra chi phi dao tao, boi dudng va thuc hién céac ché do,
chinh sach doi véi vién chice theo dung quy dinh hién hanh.

h) Phéi hop véi co quan, don vi t6 chire dao tao, bdi dudng va cac co sO
dao tao, boi dudng de quan ly viéc can bg, cong chire, vién chire chap hanh cac
quy dinh, quy ché vé dao tao, boi dudng. Co hmh thic ubn nin, kiém diém va
khong danh gid, phan loai ¢ mirc hoan thanh t6t nhiém vu tré 1én dbi voi truong
hop khéng chdp hanh viéc cir di dao tao, boi dudng, tu y bd hoc, vi pham quy
ché dao tao; xem xét, 4p dung hinh thirc dén bu chi phi dao tao, boi dudng theo
quy dinh.

i) Td chirc danh gia chat luong, hiéu qua cong tac d6i voi can bo, cong
chirc, vién chuc sau boi dudng theo quy dinh, két qua danh gia tong hop, gui vé
Uy ban nhan dan huyén qua Co quan T6 chire - Noi vu.

k) Béo cdo két qua dao tao, boi dudng nam 2021 va xéac dinh nhu cau dao
tao, boi dudng nam 2022 gui vé Co quan T6 chic - N6i vu trude ngay
25/11/2021 dé tong hop theo quy dinh.

Trén day la Ké hoach dao tao, boi dudng can b, cong chirc, vién chue
huyén Tra Ci nam 2021, trong qua trinh trién khai, thuc hién néu cé phat sinh,
vudng mac, cac co quan, don vi kip thoi phan anh qua Co quan T6 chirc - Noi
vu dé tong hop, dé xuat Uy ban nhan dan huyén xem xét, giai quyét theo quy
dinh./ %
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Bdi dudng theo yéu cau vi
tri viéc lam, kién thic, k¥
ning chuyén nganh; boi
dudng k¥ nang, nang luc
to chirc thi hanh phap luat;
boi dudmg ndi dung vé hoi

nhap qudc té.

Can b, cong chuec,
vién chirc

Phéi hop ciing S Noi vu td chire hodc cir di boi dudng theo thong
bao chiéu sinh cua co so dao tao dé dap ing yéu cau vi tri viéc lam

Ngién sach huyén, nguon
kinh phi cua co quan,
don vi theo quy dinh do
can bd, cong chire tu dam
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don vi theo quy dinh do
can b, cong chire tu dam

bao

Boi dudng dai biéu Hoi
dong nhan déan cap huyén,
cip xa nhiém ky 2021 -
2026.

Pai biéu Hoi dong
nhan dan cip huyén,
cfip Xa

Phéi hop cing S& Noi vu, Trudong Chinh tri t6 chire hodc cir di bdi
dudng theo thong bao chiéu sinh cua co s¢ dao tao dé dap ung yéu
cau vi tri viéc lam

Nguon ngan sach theo
quy dinh hién hanh
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