UY BAN NHAN DAN  CONG HOA XA HOQI CHU NGHIA VIET NAM

HUYEN TRA CU Poclap - Tw do - Hanh phiic
S6: 25/KH-UBND Tra Cu, ngay 24 thang 3 nam 2023
KE HOACH

Pio tao, bdi dudng canbd, cong chire, vién chirc
huyén Tra Ca nam 2023

Can clr Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé
dao tao, boi dudng can bd, cong chirc, vién chirc;

Can ctr Ké hoach s6 03/KH-UBND ngay 16/01/2023 cua Uy ban nhan dan
tinh v€ dao tao, boi dudng, cong chirc, vién chure tinh Tra Vinh nam 2023.

Uy ban nhan dan huyén xay dung Ké& hoach dao tao, boi dudng can bo,
cong chtrc, vién chirc huyén Tra Ca nam 2023, nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

Déy manh dao tao, bdi dudng nham nang cao trinh do chuyén mon, nghiép
vu ctia d6i ngii can bd, cong chirc, vién chirc, gop phan xay dung va nang cao
chat Iwvong d6i ngii can bd, cong chuc vién chu:c d4p umg yéu cau thuc hién
nhiém vu cua cac co quan, don vi.

Xay dung, phat tr1en ddi ngii can bg, cong chirc, vién chie chuyén nghiép,
c6 pham chat dao dirc tot, c6 ban linh chinh tri va nang lyc, dap (mg yéu cau
phuc vu Nhan dan, sy nghiép phat trién kinh t& - x4 hoi cta huyén, gop phan
thuc hién hi¢u qua ké hoach cai cach hanh chinh huyén Tra Cu giai doan 2021 -
2025.

2. Yéu cau

a) Pao tao, boi dudng can bd, cong chuc, vién chirc ddm bao phu hop voi
dinh huong phat trién kinh t€ - xd hoi trén dia ban huyén nam 2023 va nhiing
nam ti€p theo.

b) T6 chiic dao tao, boi dudng co6 trong tam, trong diém theo timg doi
twong VA vi tri viéc 1am; tao diéu kién thuan loi dé mdi can b, cong chure, vién
chirc duge tham gia dao tao, bdi dudng, nham dap u‘ng yéu cau ti€u chuén theo
quy dinh; c6 hinh thirc bleu duong, khen thuong v€ két qua xuat sic trong dao
tao, b01 dudng; dong thoi, xtr Iy nghiém doi véi cac trudong hop vi pham quy
dinh vé dao tao, bdi dudng.

c) Thuc hién cac giai phap dong b dé nang cao chat lugng dao tao, boi
dudng; bao dam co cu phu hop vé nir, nguoi dan toc thiéu s tham gia dao tao,
boi dudng. Pam bao cong khai, minh bach trong cong tac dao tao, boi du’0’ng
can bg, cong chirc, vién chuc.



IL. POITUQNG AP DUNG

1. Can bg, cong chuc trong cac co quan cua Bang, Nha nudc, Mat tran T6
quoc Viét Nam va cac to chirc chinh tri - x4 hoi trén dia ban huyén Tra Cu.

2. Can b9, cong chirc ¢ x3, thi tran (sau ddy goi chung 1a cip xd); ngudi
hoat dong khong chuyén trach & cap xa.

3. Vién chirc trong cac don vi sy nghiép cong lap, to chic duoc giao sd
lwgng nguoi lam viée (sau day goi chung la don vi sunghi€p cong lap).

4. Boi dudng kién thic dan toc theo Quyét dinh s6 1333/QD-UBND ngay
17/9/2022 cua Uy ban nhén dén tinh doi voi nhimg nguoi hoat dong khong
chuyén trach ¢ ap, khom.

I11. NOI DUNG PAO TAO, BOIDUONG
1. Pao tao trinh d9 cao dang, dai hoc, sau dai hoc

a) Pao tao trinh 6 dai hoc cac nganh dao tao gido vién theo hudng dan, 16
trinh ctia B6 Gido duc va Pao tao, cua Uy ban nhan dén tinh va cac quy dinh
hién hanh.

b) Dao tao trinh d6 dai hoc cac nganh, chuyen nganh theo yeu cau vi tri viéc
lam d6i v6i can bo, cong chirc cap xa la nguoi dan toc thiéu s6 hodc cong tac tai
cic xd ving sdu, ving xa, ving dan toc thiéu s, ving c6 diéu kién kinh té - x&
ho1 dac biét kho khan; dao tao van br:ing 2 trinh do dai hoc nganh Quan 1y tai
nguyén va moi truong theo thong bao cua S Noi vu.

¢) Pao tao sau dai hoc doi vai can b, cong chirc, vién chirc phu hop véi
chuyén mén, yéu cau vi tri cong tac, gan v6i quy hoach st dung lau dai, dugc
cap co thAm quyén quy hoach dé dap tng tiéu chuin chirc vy, chirc danh, tao
nguon can b6 cho nhiém ky 2021-2025 va nhimg nam tiép theo, dap tmg nhu
cau stir dung ngudn nhan lyc.

d) Khuyen khich céan bo, cong chirc, vién chirc tu hoc dai hoc vin bang 2,
sau dai hoc dé ‘nang cao trinh d§ chuyén mon, nghlep vu, dép tng tiéu chuan
ngach, tiéu chuan chirc danh nghé nghiép va yéu cau vi tri viéc lam.

2. Pao tao, boi dudng vé 1y ludn chinh tri

Pao tao, boi dudng trinh (,i(f) Iy luan chinh tri theo ti€éu chuan quy dinh cho
can bd lﬁnh,dao, quan Iy céac cap, cho cac chic vy, chuc danh cong churc, vién
chtrc theo ké hoach cua Ban Thuong vu Huyén uy.

3. Boi dudng

a) Boi dudng kién thirc, ky nang quan ly nha nudc theo ti€u chuan ngach
cong chire; bdi dudng theo tidu chuan chirc danh nghé nghiép vién chic:

- Bbi dudng ngach chuyén cao cap, chuyén vién chinh, chuyén vién, ké
toan vién dé dap tng tiéu chuan ngach, tiéu chuan chirc chic vu, chic danh lanh
dao quan ly.

- Boi dudng theo hang chirc danh nghé nghiép vién chirc.
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b) B6i dudng theo yéu cau vi tri viéc lam lanh dao, quan 1y:
- Boi dudng lanh dao, quan Iy cap huyén.
- Boi dudng lanh dao, quan Iy cAp phong va twong duong.

c) Boi dudng theo yéu cau vi tri viéc 1am chuyén mén, nghiép vu, tiéng
Anh, Tin hoc, tiéng Khmer:

- Boi dudng kién thire va k¥ nang cong ngh¢ thong tin, an toan thong tin,
chuyén d6i s6, phan mém ngudén mo thong dung; tap huan chuyén sau vé cong
ngh¢ thong tin, an toan thong tin cho cong chic, vién chuce phy trach cong nghé
thong tin; boi dudng nang cao nhan thirc, dao tao ky nang vé chuyén doi so, phat
trién chinh quyén sd cho can bd, cong chirc, vién chirc trong cac co quan nha
nuac.

- B6i dudng Tin hoc theo Chuan ky nang st dung cong nghé thong tin ban
hanh kém theo Thong tu sé 03/2014/TT-BTTTT ngay 11/03/2014 cia Bo
truong Bo Thong tin va Truyén thong, bdi dudng kién thirc, k§ ning theo yéu
cau nhiém wvu.

- Bbi dudng tiéng Anh theo Khung nang Iuc ngoai ngir 6 bac dung cho Viét
Nam ban hanh kem theo Thong tu s6 01/2014/TT-BGDDT ngay 24/01/2014 cua
Bo truong B Gido duc va Dao tao; boi dudng cac ky nang ngoai ngit (nghe,
nodi, doc, viet) theo yéu cau nhi¢ém vu.

- Boi dudng tiéng Khmer cho cén bg, cong chirc, vién chire cong tac & ving
cO dong dong bao Khmer sinh song va can b, cong chirc, vién chirc nguoi dan
toc Khmer.

- Boi dudng theo yéu cau vi tri viéc 1am chuyén mon nghiép vu (nghi¢p vu
chuyén nganh; nghi¢ép vu chuyén moén dung chung; chirc danh nghé nghiép
chuyén nganh; chirc danh nghé nghi¢p chuyén mon dung chung).

d) Bdi dudng kién thic qudc phong va an ninh theo tiéu chuan can bo,
cong chuec, vién chue.

d) B6i dudng kién thirc, ky nang theo ticu chuan chtc danh, chirc vu d6i
V@i can b, cong chuc cap xa; boi dudng kien thirc, ky nang cho ngudi hoat
dong khong chuyén trach & cap xa.

e) BOi dudng kién thic dan tdc theo Quyét dinh s6 1333/QD-UBND ngay
19/7/2022 cua Uy ban nhan dan tinh.

g) Boi dudng dai biéu Hoi d6ng nhan dan cap huyén, cap xa nhiém ky 2021
- 2026.

(Cac lop dao tao, boi duong cu thé theo Phu luc dao tao, boi dudng can
bo, cong chure, vien chirc nam 2023 cua Uy ban nhan dan tinh).

IV. KINH PHi THU'C HIEN

1. Kinh phi dao tao, boi dudng can b9, cong chtrc, nguoi hoat dong khong
chuyén trach & cap xa du’oc bd tri tir ngudn ngan sach cua huyén; tir cac du 4n,
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dé an cta Chinh phu, Bo, nganh Trung wong; ngudn tai trg cia to chic, ca nhan
trong va ngoai nudc theo quy dinh cta phap luat va do nguoi hoc bao dam.

2. Kinh phi do tao, bdi dudng vién chue do vién chue, ngudn tai chinh ctia
don vi sy nghiép cong 1ap va cac nguon hop phap khéc.

Céac don vi sy nghiép cong lap ra soat nguon kinh phi wu tién bo tri kinh phi
dao tao, boi dudng cho doi ngil vién chuc quan Iy, vién chue la nit, nguoi dan
toc thi€u so.

V. TO CHUC THU'C HIEN
1. Trach nhiém cia Phong Néi vu

a) Cu thé hoa cac ndi dung dao tao, bo1 dudng cua Ké hoach nay; chu tri,
phdi hop voi cac ban, nganh huyén va Uy ban nhan dan c&c X, thi tran trién
khai, thuc hién theo dung cac quy dinh hién hanh, dam bao hiéu qua, chit luong
va tiét kiém.

b) Hudng dan, don dbc cac ban, nganh huyén, Uy ban nhan dan cac x4, thi
tran xay dung va thuc hién ké hoach dao tao, boi dudng céan bg, cong chirc, vién
chtrc thudc tham quyén theo Ké hoach nay va dam bao phu hop vai thyc tién tai
co quan, don vi; theo doi1 viéc thuc hién cong tac dao tao, boi dudng & co quan,
don vi.

Théng ké va cé van ban gui dén Thu trudng cac co quan, don vi sir dung
can bg, cong churc, vién chiec dé nghi xem xét xur 1y cac truong hop vi pham vé
quy dinh dao tao, boi du’O'ng, vi pham quy che dao tao cua co s¢ dao tao, b01
dudng trong thoi gian tham gia khoa hoc; kién nghi, dé xut cdp c6 tham quyen
xem x¢€t, danh gia mic do hoan thanh nhi€ém vu doi véi ting co quan, don vi vé
thyc hién ké hoach dao tao, bdi dudng nam 2023.

C) To chirc dao tao, bdi dudng can bo lanh dao, quan ly, can b duogc quy
hoach ngudn, can bo nir, can bo ngudi dan toc thiéu sb theo chi dao cua Thudng
trrc Huyén uy va Ban Thuong vu Huyén uy.

d) Lwra chon co sé dao tao, boi dudng du ning luc, chit lwong, dugc phan
cong to chirc dao tao, boi dudng can bd, cong chirc, vién chirc dé€ phoi hop va to
chtrc thuc hién dam bao hiéu qua.

d) Quan Iy va st dung ngudn kinh phi dao tao, bdi dudng dugc giao theo
dung quy dinh, dam bao dung muc dich va cé hiéu qua, tiét kiém. Trong qua
trinh thyc hién, néu du toan kinh phi dugc giao khong du chi cho cong tac dao
tao, boi dudng, Phong Noi vu lap du toan giri Phong Tai chinh tham dinh va
trinh Uy ban nhan dan huyén bo sung kinh phi dé bao dam thyc hién.

e) Trién khai hoat dong danh gia hiéu qua sau boi dudng theo quy dinh.

g) Kip thoi tham muu Uy ban nhan dan huyén diéu chinh, b6 sung Ké
hoach nay khi co phat sinh. Tong hop, bao cao két qua cong tic dao tao, boi
dudng theo quy dinh.

2. Trach nhiém ciia Phong Taichinh — Ké hoach
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a) Can (101 va trinh cép c6 thdm quyén phan bo kinh phi dé thuc hién ké
hoach nay; cip kinh phi kip thoi dé Phong Nbi vu t6 chirc thuc hién theo nhiém
vu duoc phan cong tai K& hoach nay; ph01 hop voi Phong Nbi vu trinh cp co
tham quyén bo sung kinh phi dao tao, bdi dudng khi cé phat sinh dam bao theo
ding quy dinh.

b) Hudng dan céc co quan, don vi st dung ngudn kinh phi dao tao, boi
dudng can b0, cong churc, vién chure tir ngan sach nha nudc va cac ngudn khac
theo dung quy dinh.

3. Trachnhiém cua cac ban, nganh huyén, Uy ban nhan dan céc x&, thj
tran va don vi sw nghi€p cong lap (sauday goi chung la co quan, don vi)

a) Phd bién, quan tri¢t nang cao nhan thirc cua can b, cong chic, vién
chirc vé vai trd, nhiém vu cta hoat dong dao tao, boi dudng trong giai doan mai;
nang cao trach nhi¢m cua can bd, cong chic, vién chuc trong viéc thuc hién
quyén va nghia vu dugc dao tao, boi dudng, hoc va tu hoc, thuc hién hoc tap
suot doi.

b) Xay dung Ké hoach dao tao, bdi dudng nim 2023 va giri dén Phong Noi
vu, Phong Tai chinh — Ké hoach trudc khi t6 chirc thyuc hién.

K¢é hoach dao tao, bdi dudng cua co quan, don vi duoc chi tiét, cy thé dén
timg di tu’Gng, vi tri viéc lam, ding quy hoach; phai can ctr vao yéu cau nhi¢m
vu cuia can bd, cong chirc, vién chiic, nhu cau sir dyng va dinh hudng phat trién
phu hgp cua co quan, don vi; chi trong thuc hién boi du’O’ng kién thirc, ky nang
chuyén nganh bat budc hang nim, bdi dudng theo _yéu cau cua vi trf viéc lam
dam bdo moi1 can bg, cong chirc, vién chirc dugc boi dudng tbi thiéu 01 tuan/01
nam theo quy dinh; quan tm, wu tién cir di dao tao, boi dudng dbi voi can bo,
cong chirc, vién chirc 13 nit, 1a nguoi dan toc thiéu so.

¢) Ctr can b, cong chirc, vién chirc tham gia dao tao, boi dudng theo thong
béo chiéu sinh cta co quan, don vi c6 thdm quyén, dam bao dung ddi twong;
khong ctr can bd, cong chirc, vién chirc cung thoi gian di hoc nhidu chuong trinh
dao tao, boi dudng.

d) Tao diéu kién va ¢am bao cac ché do, chinh sachtheo dang quy dinh d6i
v&i cén by, cong chirc, vién chure tu hoc nang cao trinh do chuyén mon, nghiép
VUL

d) Ct can bg, cong churc, vién chirc tham gia dao tao trinh d¢ dai hoc, sau
dai hoc ¢ trong nudc, viéc cu tham gia dao tao, boi dudng phai dam bao dung
quy dinh cua cap co tham quyen theo dung quy hoach, dap tmg yéu cau vi tri
viéc lam va nhu cau str ngudn nhan luc lu dai; ¢ ké hoach bb tri cdng tac sau
khi t6t nghiép dam bao ding voi chuyén mén duoc dao tao.

e) Lap duy toan, phé duyét hodc trinh phé duyét dy toan va su dung kinh phi
dao tao, boi dudng theo dung quy dinh.

v)) DPéi vé6i cac don vi su nghi¢p cong lap cu vien chuc di dao tao, boi
dudng theo thong b&o chiéu sinh cua S& Noi vu, c6 trach nhiém chi tra chi phi
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dao tao, boi dudng va thuc hién cac ché do, chinh sach déi véi vién chire theo
ding quy dinh hién hanh.

h) Phéi hop véi co quan, don vi to chitc dao tao, boi dudng Va cac co s
dao tao, boi duong dé quan Iy cén bd, cong chirc, vién chic lién quan dén viée
chap hanh cac quy dinh vé dao tao, b01 dudng, quy ché dao tao. C6 hinh thic
uon nin, kiém diém va khong danh gia, xép loai chat Iu’O’ng ¢ mirc hoan thanh
t6t nhiém vy trd 1én ddi véi trudng hop khong chip hanh viée ctr di ddo tao, boi
dudng, tu y bo hoc, vi pham quy ché dao tao; xem xét, ap dung hinh thirc dénbu
chi phi dao tao, boi dudng theo quy dinh.

) T6 chuc danh gia chat luong, hiéu qua cong tac dbi véi can bo, cong
chuc, vién chire sau boi dudng theo quy dinh, tong hop két qua danh gia giri dén
Phong Noi vu dé tong hop.

k} Bao céo két qua dao tao, boi dudng nam 2023 va xac dinh nhu céu (}‘éo
tao, boi dudng nam 2024 giri vé Phong Noi vu trude ngay 25/11/2023 dé tong
hop theo quy dinh.

Trén day la Ké hoach dao tao, boi dudng can by, cong chue, vién chuc
huyén Tra Ci nam 2023, trong qua trinh trien khai thu:c hién néu phat sinh
vuong méc, cac co quan don vi phan anh qua Phong Noi vu dé tong hop, dé xuat
Uy ban nhan dan huyén xem xét giai quyét theo quy dinh./.
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